How to Use GroupMe on Computer

GroupMe is an online communication platform that can be used for one-on-one or
group messaging.

1. Click on yourinternet browser to pull up a webpage. It may look like one of the
following:
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2. In the search bar at the top of the page, type https://app.groupme.com/signup
and press enter. This is the page that will be displayed:
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Get your group together.
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Already have an account? Log in.

B Continue with Microsoft

f Continue with Facebook

& Continue with Apple

OR

Enter your email

By signing up, you agree to our terms of service and privacy & cookies statement.

3. Enter your email address and click “Continue.” This screen will appear:


https://app.groupme.com/signup
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Welcome. Let's getyou set up.

Your name and avatar will be visible to your GroupMe contacts

4. To finish setting up your GroupMe account, enter your name and phone number
and create a password. You can also add a profile photo (optional). Then click
“Continue.”

5. A PIN will be texted to the phone number you entered to verify your phone number.
Enter your PIN and click “Start chatting!”
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Verify your phone number.
Text me the PIN Change phone number



6. Once you are signed in to your GroupMe account, you will see the main GroupMe
interface. You can start a new chat by clicking on the blue pencil icon (in the red
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You don't have any chats yet. Create a group

H or start a direct message to get the
conversations going!
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You look great today, Yellow

Pop open a chat to start the conversation.

7. To start a new group chat, select “Start Group” when you click on the blue pencil
icon. Enter a group name, photo (optional), topic (optional), and choose whether
the group will be closed or open. In a closed group, only the group owner can add
or remove members and edit the group name, photo, and topic. In an open group,
other group members can also make changes to the group.
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New Group

Enter Group Name

Enter Group Topic {optional)

Closed Group

In closed groups, only the group owner can add/remaove members,
change the group name, avatar, or topic.

8. Next, you can add members to the group using either phone numbers or email
addresses.
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Type a name, phone number or email

Contacts Groups

Recent
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9. If you would like to add someone to the group who is not already in your contacts,
you will be prompted to create a new member by entering their contact
information and a nickname.
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No contacts matching: _@gma\l‘mm

Create new member
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Add Member

Member nickname
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10. Once you have entered contact information for everyone you would like to add to
the group, click "Add # members” at the bottom of the screen.
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Type a name, phene number or email

Contacts

Recent
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Add 1 member

11.To send a message to everyone in the group, click on the box that says “Send
Message..." at the bottom of the screen, type your message, and hit Enter.
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12.To grab the attention of a particular group member, tag them by including “@"
followed by their name in your message. (Note: If you tag one or more group
members, your message will still be visible to everyone in the group. You can send a
private message using GroupMe's direct messaging feature, described in steps 14-
16 below.)



13. You can also share files and other media, create polls, or schedule events in a group
chat by clicking the “+" on the bottom right (in the red box below).
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14.To send a direct message to one person, select “Start Direct Message” when you
click on the blue pencilicon.
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15. Select from your existing GroupMe contacts to begin a direct message.
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New Direct Message

Search contacts by name

A

Annater I
You have been in a group together

Cancel

16. The interface for direct messages is similar to the interface for group chats. You can
use GroupMe's direct messaging function to post messages, share files and other
media, and schedule events.
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17.You can access your existing group chats and direct messages at any time by
clicking on the Chats icon on the left side of the screen (in the red box below).
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18. You can access your contacts by clicking on the Contacts icon on the left side of
the screen (in the red box below).
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Contacts
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You den’t have any contacts yet. Create a
1 group and add your friends!

You look great today, Yellow

Pop open a chat to start the conversation.

19.You can also see chats you have left by clicking on the Archives icon on the left side
of the screen (in the red box below).
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You look great today, Yellow.

Pop open a chat to start the conversation

20. To view or change your notification settings, click on the Settings icon on the bottom
left of the screen (in the red box below). (Note: If you have limited texting or dataq,
you can opt out of receiving GroupMe messages by text by turning off “Receive
Messages via SMS."”)
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18] Receive Messages via SMS
E Send Read Receipts

Turn on sending read receipts in direct messages.

Multichat

When browser width allows for it, display up to 3 chats at a time.

When you're active on the web, we can avoid sending you notifications to your device(s). You
can enable that feature here.

Don't send notifications to phone when web is active
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21.To view or change your contact information, click on your profile photo on the top
left (in the red box below).
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New Group

Your name and avatar will be visible to your GroupMe contacts

Name : Yellow Team
emat: [
Password : R

Use two-step verification :

This helps keep your account secure by requiring your phone to log in.

2 Enable Sharing :

Token Management -
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